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			How to convert documents of MS Office to pdf?
			
				Posted on  2012/02/13Author amerilia 0			

		
		
			
	
		
Have you ever been anxious to find a way about how to keep your Office files in a natty and safe way? In this following article, I will share my way with you, hoping it will be helpful for you. Allow me to say one word or two about my way that is converting all the Office to pdf then add high level password for the converted pdf files.

I do the conversion from Office to pdf by software named Document Converter which can convert all the printable files to pdf files. And even if you do the batch conversion, it can finish your task in a few seconds. Then I will show you how to convert Office to pdf in a few seconds.

Download Document Converter.

This is the first and most important part to finish the conversion. It is try-before-buy software, so you can have a free trail at least 20 times. Here is the free downloading link for you. https://www.verypdf.com/artprint/docprint_pro_setup.exe If you need the full function version, you should better pay for it. Here is the link for you. https://www.verypdf.com/order_docprintpro.html

Take a random Office file, word document for example to show you the detail steps.

First，add files.

You can add files by simply dragging as I did in the following picture. Also you can add files by clicking the button “Add files” or pressing the menu option “File” on the top of the interface.



Set requests for the converted files.

Click the button “Setting” to enter a new menu option where you can find five sub menu labels. In the first sub label “Base setting”, you should set the output file format as pdf in the dropdown list. In the “Save PDF mode” sub label, you can choose how to keep the pdf files. In the sub label “PDF info” you can add title, subject, and keywords for the converted pdf files. In the last menu label named “PDF Security”, you can add passwords for the pdf files in two levels from two aspects. Once you finish the setting part, you can click the button “OK” to back to its main interface to continue the conversion from Office to pdf.

Do the conversion.

Click the button “Start” then the conversion from Office to pdf will be run. But in this step, please choose a folder to save the converted files. Give Document converter three seconds then you can see the conversion effect.

Here I will call an end for the conversion from Office to pdf. If you have further question, you are welcome to email us at support@verypdf.com or come to our live chat. Thanks for your reading in advance.
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