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			Convert Office to PDF in batches.
			
				Posted on  2012/03/02Author amerilia 0			

		
		
			
	
		
Considering converting Office to PDF in batches is regular necessary for most of the office potatoes, VeryPDF made a special converter named Document Converter which can convert all the printable file to image file or PDF file. In this article, I will show you the detail steps for file format conversion from Office to PDF by this converter.

If you have Adobe installed in your PC, maybe you can learn how to convert Office to image using the same way. If you do not install Adobe in your PC, this software can help you a lot. If you feel you have the need to have a try of this software, here is the free downloading link for you, https://www.verypdf.com/artprint/docprint_pro_setup.exe. If you need to know more about it, you can visit its homepage.

When you install this software to your PC successfully, there will be an icon on the desktop. Double click it then you can get this software started. Then you can add all your Office files to it to have a try. The following snapshot can help you understand it better.



As to the ways for adding files you can choose one of them from the followings.

1. Add files by dragging. You can drag the files needed converting form its folder to the software interface.

2. Add files by clicking the button “Add Files” to browse the folders containing the files.

3. Press the button “File” on the top then choose the items below it according to your needs.

Set the output file format and output folder.

Click the button “Setting” to enter the option tab. In the “Base setting” tab, you can set the output image file format in the dropdown list. Then I strong suggest that you should browse the other tabs in turns except the one named “Save image mode”. In the tab “Save PDF Mode”, you can set where and how to set the converted PDF file. In the “PDF info” tab, you can add information for the PDF files according to your needs. In the “PDF security” tab, you can set password for PDF files in two levels from two aspects.



Click the button “Start” to choose the output folder if you have not set it in the “Save PDF Mode”. If you have set in that tab, once you click the button “Start”, the conversion from Office to PDF in batches will be run automatically. A few seconds later, you can use the converted PDF file in the output folder.

Here I will call an end for the conversion from Office to PDF. Thanks for your reading.
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